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Acknowledge receipt fe et ARER, T A
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Action—departmental ~ @wifrs wrad
Adjourned SINEDIE ~ wifit wafra

duinistrative approval N

may be obtained I S = e S

Administrative functions ST g 5
All concerned to note w grafra saber ©F I A W
Allotment of funds iz, v s, w1 framt
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Application may be rejected e weRere fer O
Approved as proposed  FETEfa W
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Approved subject to the
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A revised memorandum
is put up as desired

Arrears statement
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As directed

As early as possible

As far as possible

As far as practicable

As may be necessary

As modified

As regards

As required

As revised

As the case may be
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By order of the ‘Governor TSIy ¥ MRATGAR
By return of post Al 7 &
¥ virtue of office e
(TO)Callfurrecommenda-
| tions Fewrfet wvar
- Case is closed now SH F G & Fréar
' ' [alsik
Case is tq be reviewed s ¥ fe fr wm &,
AR F AT GA

Channe] of correspondence F¥-SHTEIT 31 WU
dacter and antecedent word FaTeR a1 Afer W
f Government Servants &
Circulate and then deposit it @ frame a3 sy
e sy
Giteulate.ang then file . woiwtfedl %t feawe o af
o o sy

B o S—






i1

Discuss

Dismissed

Draft as amended
Draft for approyal

Drat reply as suggested
above
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TR fRar T, T
Tamsitfaa weE
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Eid
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Extra-curricular activities Trada< wiafaf
Extract should be taken  waww faar smr w1fge

Extra-territorial operations TsaeaTa ST
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File Q. et FIfrd, . AT, WIS
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Ia the course of time T
In the interest of public .
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Inthelight of the facts
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Maintenance of discipline gmaT a7d GT

(To)Make interim
arrangements TAF I qgvd FET
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Government on this
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Office submits

Office proposes

Office regrets

Office suggests

Office to note carefully

On the contrary

On the other hand

On relief by
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Personal attention is
required

Please discuss

Please give early attention
to

Please put up previous
papers

Please refer to letter No...
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of

Please treat it as most
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Purporting to be done Fg AT
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Retrospective effect JRTERTT ST, AT T
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Rule making control et ’
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Sanction... ... rad &
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Self-contained note .
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So far as practicable TeTETS
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previous page gt fe may
Temperate and courteous
language quR o ffa
Tentative proposal TR ST, T T,
TS TAH

Territorial jurisdiction ~ sfrw dmrfesr
The undersigned 1s

directed weirgrmad # frr gurg fe
The question at issue forzaeg, faarfa
There is no reason to

interfere e wor T T
There is no cause to

modify the orders ot swaw &Y o gAY § 9w dANE

alteady passed T T DS FTO T
Under intimation to this

office < i g 8 g
Under paragraph T WA
Urgently required wfier wafw

Vested interest ffefirare



(4.1 qftfme—3

Voted expenditure T A
Weeding list FagtT g4t ’
With permission to prefix g« sk a@ & Gm":‘f 1 sgAta

and suffix Afea o
With reference to your ek o & % &, 5% 94 ¥

letter qof ¥
Yours faithfully T faRaraTe T -
Yours sincerely HAITHT FEATHT

qRISEE—2
®) _

AIrEA ST frvqor ¥ sgaw S a1 AgeAq I
Accountant AETHT '
Accountant-General L EACICIE TR
Accounts Clerk ST, a@raiTd
Accounts Department  S@IasmT
Accounts Officer IGT HEAX
Acting FIIATEF
Administration Division -SR-S
Administrator PRIEERCREE]
Admiral g
Advisor FEATERIC
Advisory Board FEATEFIR A8

Advisory Committee FATEHIC THAlT
Advisory Council qaTgHIC 9y



sfifaey

Agent qw:z, wrfear
Agent-General THE A
Agriculture, Ministey of 0 e
Air-Headquarters g m/m
Air Liaison Officer ESLER G N
Air Transport garé afgs

All India Radio TR
Ambassador

Anti-corruption Branch werre frvdt aver
Appellant et
Applicant A

Apprentice faremdt IwilTaR

Amy Headquarters T e, 3 e
Assembly

T
Assembly, Legislative frant

Assistant g
Assistant-in-charge Tl gEa
Assistant Director s faw
Assistant Secretary Fgaw afew
Audiror Tl
Bank Lad i
Board of Censors e .
Cabinet i, i
Cabinet Secretariat Sy, s, afmr
Central Board of Reyenue 32w T T -
c and Excise v

ntral Water a ower

mmi:sic):x nap A W et ol

Chairman wmafa, W






dfife—

District Magistrate

District Officer

District Superintendent
of Police

Divisional Headquarters

Education Ministry -

Education Officer

Education Adviser

Embassy

Ex Cadre Post

Exccutive Authority

Finance

Finance Minister

Finance Ministry

Finance Officer

Food Minister

Food Ministry -

Foreign Minister

Gazetted

Gazetted Officer

Gazetted Post

Government House

Governor

Guard
Headquarters
Heakth Ministry
Health Officer
His Excellency

Ry "
o ww Y

T W

gaaa 9%

ety e (e %) T
(= &)

TR

<, WE

Eiasny

QTR T

Qe wYal

A
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£ L13

Ministry of Food and

Agriculture T i Bl A
Ministry of Health TR AT
Ministey of Industries

and Supplies ELLAUS A

inistry of Information

and Broadcasting g AR AR d
Ministry of Internal

Affairs IR we
Ministry of Irrigation

and Power it 3T foelt w7
Ministry of Labour = e
Ministry of Law fafy AR

Ministey of Natural .
Resources and Scienti- wrgfa aro X &b wg-
fic Research T A

Ministry of Production ST wwarem

Ministry of Railways T AATR

Ministry of Iron and Steel
Industries wiig W1 G T A

Ministry of Rehabilitation grate wowrem

inistry of  Scientific )
Research and Cultural dmfi srgaea s sk
Affairs faam e

Ministry of Transport .
and Communications If@eT Wk H9R Fwaq

Ministry of Works,

Housine and Sunnly Sk, STAR 99T OWQT TT06T



-
7o

i

Motor Transport Section T T{0TR W

Mureum

Pensioner

Peon

Pleader

Private

Private Secretary

Proxy

Public Place

Secretariat Training
school

Secretary

Secretary, Additional

Secretary, Assistant

Secretary, Chief

Secretary, Deputy

Secretary, Joint ..

Secretary, Personal

Secretary, Private

Secretary, Principal
Private _

Secretary, Under

Secretary, General

Section

Section Officer

Select Committee

Stenographer

Superintendent

ST, WA

£ frtd iRt
YT, e KERLE
T

2. By 5. WOATTIR, TN

fordt wfex

i

st T, WY A

s (3fm FgA) ST
m

nq7. AT

w1 At

ST

srfray afea ;

it e

war felt wfa

a3 afaw

gy afea

AT
mm,m‘f*‘w
wa wiafa

srgfafs, @uaad

. EETF
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e
Supervisor T
Technician freqs, aeitfaa
Traffic Manager AT AT
Traffic Inspector v fréw
Traffic Superintendent o e )
Upper Division Clerk S a7 forfes, 35 Y was
Whip a3, faw

(=)

Abeyance sream Advisory werom, vamiRr,
4b initio ureem., qRE TAEFIT
Abolition I, W Advisory Council wm-

Abolition of post s R, AT,
= Affidavit ey, gaemr
Acknowledgmenemired S P
w3, g3, qred

i Age wawqT, T, g, o
2?]! W'?J‘ afram Agenda srfafy, TR

hoc a=d Age of retirement Yarfrafy
Ad infinitum wa= & Ty, fafe ag
Adjourn T, wafir ro

! Allegation faemfwayr
Adjourn Sine die afct Allotment s, e —

:.’,:‘ T a7 & e Allowance war
Adjudicator afufmmtas Allo'wance. Superannuya-

justment. wwmare, o tion difis e

dult ager, ayfar Alternative frgw, fafers

Adult Suffrage 7wer -  Amendment LEiin]

fmpry Amunesty w91 iy






sfdftmr—y

Caleulation sfesm, wem

Cancel fremr g7, T w4,
Lreaaay

Candidate wrdt, gsdvet

Case T, o

Casual wraferrs, wfae

Caution sy, adiar

Census st

Cess 9y3¢

Character =fer

Character roll sforis,

rfrrag
Charge 1. wladim, 3. @18
W
Circular sfeex
Circumstance afefeafa
Citation waxw
Citizen wmfe
Civil s, 2w,
fafaer
Claim =mar
Clarification wediswy
Classification ity
Clause @z, urr
Code t. wfimn . 72
Colonization ki
Colutnn =y .

Command 911
Commandant SRaE
Commander ¥mafi
Commission 3. &
g, . WWIRD
Commissioned fafrgz
Communication §IR
LiEd
Compensation Sf3,
:cice
Competent FHEIA, 8
Competent Authori:
aery ufawdr
Competent Court &%
Racicul
Complaint 5f@R, fir
Compliance 53t
Compulsory afiarg
Concutrence Fgaf,
Condition t. 7id, I7ar
v
Conduct {. W9 3.
HarT
Conductor 23X
Confidential it
Confirmation ®EFT
Frictcull-acacud



RRY

Consent agafy
Consideration fr=x
Consistent @
Constituency fafas-a7
Consultation Fa5m, wxmst
Contradiction sfarz
Contradictory f&dy
Contribution siarara
Controversial frareras
Correspondence SECER T
EEIEIES
Corresponding et
Corrigendum gfg-=
Council afkyg
Countercharge safiay
Countersignature sfi-
FRER
Cut =¥k
Cut motion et yrems
Date, Up to naafy, se-
gfys
Declare wifiw sxar
Declaration FAQT, Yo
Decree stafi, fesfy
Decreed fafzm
Deed fa3g
e facto Twgw:, qer

-gfxfime—3

De jure fruma:, fafaa:
Demarcation Swis
Demobilization &= faitem
Demotion wemaafa ‘
De novo gares, a7 faX ¥
Deposit ¢. 589, 3. st
FAT, aXge TGAT
Deputation, On sufrgfa
q3 . .
Designation #tfiram
Despatch soar :
Detailed afazar
Detention 3y, agast
Determine fraffia awat
Diary €+fe, dfaat
Discipline srgama
Disciplinary #rgamet
Discretion @fg3s »
Dismissal we=gfa, fagfe .
Disposal faeram, fazm
Dispute faars
Disputed - faarwsa
Due 39, mitg
Duly zaifafy, aifag 1 8
Efficiency #1dauar, 38T,
FEFAAAT



aftfqez—3

Efficiency bar =ar g,
Fyar O

Higible a1

Embezzlement wat

Emergency 1. dvzwm,
T, 3. Wl

Enactment wfafraw qamr,
afafaw

Enclaves wasix

Enclosure e, 8z,
Ll

Encouragement gt

Endorsement geare, anda

Equipment svert

Equitable we, gwang

Establishment waeara,
ey

Estate srem, snfe, ww-
e

Estimate wrsa, STERET

Exception wwar

Excise wmawrl, fmfoges

Executive 3. TEHR,
. sd@fa, tntmﬁm
3. Tt

Exemption s, amt

Ex officio vt

WK
Ex parte qgasg

Expenditure =

Explanation zre, @ei-
F, FIXWY qQ/T

Ex post facto TR

Expressly &% 87 ¥

Favourable #9357

Federationaw

File wamal, wrear

File Movement Register
ATl dawT e

Finance faw

Fine wdqs, gatar

Fitness s, emar, gewdt

Flag wavar, faar, adf

Foregoing g@adt

Formal sirafa

Formula g7

Forward sisfar s, wrr
Tt

Fund fafr

Fund, sinking frév fafy

Gazette 79, TT

General amwg

Gist wmTd, arag

Glossary weiast

Grade 91f¢, 7, wew



&%

Grant a9
Gratification gf<aiya,

afegfee
Gratification, Illegal s
gf<aty, v, 99
Gratuity SUgH
Grievance frsag
Guarantee Scarifa, et
Guard &I, W&F
Guardian sIF=es, qamw
Guidance ar-53a/
Habeas corpus 3t gaef-
m
Hereafter 5% arg
Hereby waggiar
Hint d3a
Hire Wit
Holding sita
Honorarium wmagg
House 55w, 18, 99%m
House of Parliament gag

House Trespass Tzifasaay
Identification afg=r,
D 1
T tity mfien
1 =g
t w, 749, Ty

~

gfefarse—3

Immediate g, stfaew,
GEIES

Imminent SEaT9, AR
ghase

Implied wifsa

Import s, wismE, AAR

Impose &Ml @&ar

Imposed =#rdifad

Inadmissible wa=r

Inauguration SIHEH

Incentive ST

In charge #1gwrd

Incidental swifa®

Inconsistent FETT

Increment 3agfe

Incumbent ggaTt
Indiscretion sifa=me, afaa%
Index sgmafas
Indirect #rscger
Indispensible mafEm
Inefficient ey, AFTH-
R
In fact aea:, awaa 4
Informal ztefi®
Infringement 97
Injunction fagarsm, AT
Inoperative #73



wifmrey
Inopportune wamiyT,
iy

Instruction wa3w
Inter glia 5z andl % ww-
s
Interim wafm
Interpretation wi-frev
Intor se qweTt
Interview ¥z, wmmerc
In teto gy, tigwia
Introduce werrr, wfexa
Ipso facto awa:
Trregularity whmafmam
Irrelevant waerg, wmafm
Issue 2. sndt aam, Faim,
R. WT, TA
Item 72
Joint g3z, 67
Judge mramitsr
Junior wfires, wax
Jurisdiction &mfemre, ufy-
AT
Judicial 1. =nfas,
2. mTART
TJust savitfazr
Justification wifuw
Keeper wamm

tew
Kind were
Knowledge ma
Knowingly g
Lapse saaa, #3, fiv
HAT
Law fafr
Law, According to fafuay
Law, Established by fafs-
fafzga
Law, Question of fafiszt
Law, Substantive mfaw
fafy
Law, Violation of fafy
wfrwry
Lawful 4fux
Lease az1
Leave gZét, ga®q
— Casual wizfers gz
—Disability wam= yzaY
—Earned 3T gt
—Maternity sgfr gzé
—-Medical Sffas gzt
—Privilege ufuwe g
~Preparatory to retire-
ment frgfagd a2d
—Quarantine FeTdy gy
—Regnlar dafus g



.

{8

—Study T=raT gg

—With pay aaaT gt

Legal au

—Restraint a9 w@Y

Legislation faum

Legislature fama-vea

Lessee qgzgr

Lessor 9gegmar

Levy &% samar

Letter o=

—Demi-official #garasty
9, THGHIL T

—Express g7 99

~—Official wrastg o=,
FEH T

—Unofficial =g o7,
AT IS 97

Licence #gsift, sygwmas

Lock-out ammm=Y

Mala fides Fwraar, sz

Manager wamas

Manifesto =, sk
EE

Manuscript geaa,
gigfafy

Aargin {. i griErar,

R. TR

afefre—3

Marked {. #ifFa, fafga,
R. qH SEET
Matter amar, a5, faua
Maximum #fasar
Mediation #eaeaar
Medium e
Meeting d5%
Memo s
Memorandum T4, &
Mental amfas
Merger faaaa
Merged &z
Minutes fafqe, s
Misconduct #TIR
Misconstruction fazm@ied
Modification TR
Monopoly gHTfasr
Motion S9&E
Negligence SH&
Neutrality Te&adm
Nomination AT
Nominated wawa, arfad
Non-bailable msfars
Non-cognizable srgaad
geaduE
Non-recurring T
PeiCril ) :
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N.B. (Nota bene) wwirs,
o afxt
Note feerit
Noting and Drafting
Frov e arive
Notification wfgat
Nursing svaai
Obligatory wiyard
Occupier weamit
Occupation e, &m,
, WY
Office t. uz, *. Tmiam
Office bearer wifrrd
Official Y. wiwrd, R, wewrd,
wifamiw
Officiating warrra
Operation sfeamm
Option faver
Otdered ez
Ordiance s
Original 1. wifms, 3. 3@
Otherwise way
Over due ¢. v, vez-
af, 3. AR 9y
Over ruled fircza
Over time wfarmm, owdl-
i .

tee

Ownership mfeey

Paid dnfav, mifim,
fiegr o

Parliament #rx

Parole sfiasm

Partial wiftrs

Partiality saam

Part time wrmfas

Pass Tray, qm st

Passed wiftm, ara e gur

Passport 9wy, qradie

Pending frsnmila, afaaile

Per contra sfagw Ofa &

Permit iz

Per se @ana

Personnel #fim ot

Perusal gasiaT

Petition mifay

Physical fitness certificate
AAr-Ty

Plan s, Brise

Planning w5

Please g7ar

Plebiscite w3 wmzg

Boll awem, warea

Portfolio wmra Frt fmr

Post . 5% . FIRI 3777

Eysics
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Recognition wmam
Record 1. wiwim, 2. ot
o
Recurring wrade, vt
Recurring charges wds
a3
Redemption frirm
Refund sedey, wa-avi
Register 5, famee
Registered tfeft gt
Regular fafiw
Regulation fafrar
Reinstate fix & wm, o=
By s, agr w=ar
Reject weftyre Ay
Rejoinder wapar, s
Remarks ogfs
Remedy samc
Reminder wrearer, axtar
Remission gz, sfcgr, A
Remittance frieny, Saw
Remuneration arfeatu,

¢
Rent fm, st
Repeal fyde maar
Repetition yrafs

e

Report . sfim, o,
R. e [
Rescind wwd e wom
Resolution @
Respectively aunes, s
Resumption gaRrwt
Retirement &ar-Fryfy, firgf
Retrenchment ey
Return 2. fagaTy, frawa
R. Y, seAr
Reversion TrdT
Review geaaite, awie
Revision grdem, afcqrr
Revocation &=7
Roll 4, mafe
Roll, Character wfcr asft
Routine freraai
Ruling s=aawat, sqaen
Rumour SHFI%, ¥R
Sanction . &tza A,
R. TR, A
Scale a/
Schedule t. FE, R. AW
Eicd

Scrutiny afthrtery, adar
Laccics

Secret 2. 790 . GW






afifire—~3

Recognition #raar
Record ¢. wfifdr, 2. 3%
TET
Recurring smad, sradt
Recurring charges wmads
o
Redemption f=a
Refund srerday, ga-ave
Register gaft, <free
Registered et gat
Regular fafis
Regulation fafrre

Reinstate fx & @, o

Frgen s, agr W
Reject weftare Aifrd
| Rejoinder sreqes, wfma

{ Remarks wagfs

4
i

I

Remedy w1t

Reminder wgenres, qamat
i Remission oz, sfegr, Ay
; Remittance fa¥er, Sour
emuneration Tifcstas,

! Rent ferram, et
Repeal fasizr s
Repetition yrefis

|

30t

Report {. wfids, fa,
R. ez fagamr
Rescind #o@eT F3A1
Resolution ¥™
Respectively zame, #7w:
Resumption g7aw
Retirement &ar-Frafa, frfir
Retrenchment et
Return 3. fawe, frazay,
R ¥, semr
Reversion S3radT
Review AT, Tstar
Revision gy, sfeias
Revocation @&
Roll sft, wmfa
Roll, Character sftr dsit
Routine fr@sat
Ruling =Teq™, 333eat
Rumour SR, VR
Sanction t. &1Fa Afaf,
]. GEAYEA, ALY
Scale a17
Schedule t. 935, 2. a9,
=
Scrutiny Sfefrieny, &4k,
Lrcoicd
Secret .79, 3 W



ReR

Secretary af¥s

Section {. 4T, 3. HFATT

Sector &=F :

Secular =T8-fazier

Sender so® o

Senior afvss, ¥4y, ae1

Session 97 .

Sine die =fa, ﬂﬁf%ﬂﬁ' T
& fag

Sir #giea, s

Sir, Dear fi a8

Sitting &%, a3

Slip o=t

Souvenir @i

Specific fafise

Specified fafasz

Staff #¥arl-a, srwar

Standard s, H19F

Statistics {. gifes, . qeqrT

Statutory darfas, ifafas

Status quo Faifeafa

Stipend gra-3a

Style aisit

Style of writing %f@r?r-fr?:fﬁ
qGT-RIAT

“ Subordinate wetes, Arawg

gfefme—%

Subsidy TsEgrEaar, STEHE
Substantially e
Substantive gafes, #ifas,
Suffrage warfasFR
Summons ATZH, AT
Superior Wax, 359
Supersession TGFY
Supervision T@Fea
Supreme @af==
Supreme Command &3f=
AT K
Supreme Court S=Fa7
sl .
Surety wfry, SR
Suspend $. frerFaT FET, -
R. gufas #ar
Table arft
Tag {. 7Y AT, .
Tax &
Technical sifafis, mfcre
Technique sfafy, asits"
Temporary seardy
Tenant T, FRAFR -
Tender ffasrs, S
Tender advice TR 37
Term ¢. mafy, 3. 71, 3. 9797



TEMRRTEN

Testimonial wgmaws ¢

Through proper channel
faferg - -

Timely s, e

Title ¢. s, didam, s,
Sl

Toll &, Teardt

Township sga1T

Training sfrww

Transfer aefl, ®mAwE,
waw

Transport afcaes

Treat s4agR FTT, ITAR
FH

Treat Urgent itsr wriané
frg

Trend w3fa

Treatment 7R

Transaction swagre, ¥7R7

Trespass sfwq

Tribunal marfi

True copy T A%, TIT
sfafafy

Typist Zow

Unanimous adawa, ta

Unauthorized wafirze

Unconditional faa &

N

Unclaimed sreatfi

Under Consideration
fasrendtr

Under investigation
faareardia, g3

Unit . G%%, 97, 747,
R GEE

Unfavourable sfage

Unlawful &4

Unpaid gdafrs

Untenable warg

Uphold gfe s

Up-to-date wrmafy, wwa,
warafas

Urgent { s@zas, . 859

Vacancy fif, fom oma

Vacant fo

Valid umifaw, da, v

Valuation gewT

Verbal #tfaw

Verbatim @, 93197

Verification wamdig<y
L]

V. L. P. {(very important
personages) fafirz oy

Vested Ffea

Vigilance sframe, st



Re¥

Vocation saa9ma

Void fawds, faewa, fawe

Volume @<

Voluntary &fss, tees

Voted #a3a

Voted Expenditure
A" uq

Voucher 18794, JH1TF,
a4

‘W ages ¥fq, a9gdr

Wage, Living fratg awgd

Warrant sifaes, aiée

afefe

Watch and waru 50
Wear and tea: %
Welfare {.%eam, =
Wholetime J@H +.
Will fera=, fag
Withdrawal ¢. fac,
3. faswmEy -
Witness et
Worker &H#%
Workshop F#amr, #E
Wit smsmg=, 3, #Rd
Wrongful s=am, &1






fe=al Fea-aima

laws wRo To

— - PN - - )

T qRAT § uARES, TSIk, g
fas #ik grfas framr faey o fafiat
& 75 € J97 3§ IRy § Hrawas 6y
Wt fag g § 1| Suda @it faeat o Fraey
g & dix 9% fGg g § 1 freradaa @
w¥qr ATy faenfadi & faw ag s
e gganit fag gg & 1 war #1i) fawa-
graf, A § gfteai & g g@F TEFw
Fife FT &1

qHed ¢ Yoo






